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APPLICATION FORM

The following statement relates to the Data Protection Act.

	The information you are about to provide will be used by Equal Arts solely to process your application for the post you have applied for and will not be passed to any third party at this stage.

By signing and returning this application form, you consent to Equal Arts using and keeping information about you or by third parties such as referees, relating to your application or future employment.  This information will be used solely in the recruitment process and will be retained for 6 months from the date on which you are informed whether you have been invited for an interview.  Such information will include details relating to ethnic origin and disability.  These will be used solely for internal monitoring and will not be disclosed to any third party.


GUIDANCE NOTES

Please read these notes before completing the application form
· Equal Arts is an equal opportunities employer and is committed to providing equal opportunities for all its staff irrespective of sex, marital status, creed, colour, race, ethnic origin or disability.
· Please answer all the relevant questions on the form and attach additional sheets if necessary to answer any of the questions.

· Please contact the office if any sheets from the recruitment pack appear to be missing.
Please return your application to:

Equal Arts
Swinburne House

Swinburne Street

Gateshead NE8 1AX
Or email:
information@equalarts.org.uk
	POST OF  Assistant Fundraiser - Trusts & Foundations


	PART 1 – PERSONAL DETAILS

	FIRST NAME
	LAST NAME(S)



	ADDRESS

POSTAL CODE

	TEL NO: (HOME)


	MOBILE NO:

	EMAIL:



	

	In order to comply with the Asylum and Immigration Act 1996 we require appropriate documentary evidence of authorisation to work.
Please confirm you have the right to work in the UK







Yes
(
No
(



	DECLARATION:

I declare that the information given on this form is true, correct, and understand that any deception could result in instant dismissal.

(a digital signature is acceptable)

	SIGNED:


	DATE:




	CAR OWNER

	Do you have a current full driving licence?


Yes
(
No
(
Do you have a car?


Yes
(
No
(



	CRIMINAL CONVICTIONS

	Equal Arts works with vulnerable adults and certain posts are subject to Disclosure and Barring Enhanced Disclosure Process (formerly CRB).  A conviction will not necessarily mean that you will not be considered for employment.  Each case is considered on its merits.

	Have you ever been convicted of a criminal offence?


Yes
(
No
(
If YES, details will be required from you in strict confidence.



	REFERENCES

	Please give full names and addresses of two referees.  One should be your present or most recent employer.  Please state in which capacity you know referees:

If you do not wish written references to be taken up prior to interview, please tick this box



(

	REFERENCE 1 (Current or last employer)

	Capacity in which you know referee:

NAME

POSITION HELD

ORGANISATION

ADDRESS

POST CODE

TEL:

EMAIL ADDRESS:



	REFEREEE 2

	Capacity in which you know referee:

NAME

POSITION HELD

ORGANISATION

ADDRESS

POST CODE

TEL:

EMAIL ADDRESS:




	PART 2 EMPLOYMENT HISTORY

	Please start with your current or most recent employer

	JOB TITLE:

FULL TIME/PART TIME (Please delete as appropriate)

If part time please state number of hours worked




START DATE

FINISH DATE

REASON FOR LEAVING

SALARY:    £

NAME AND ADDRESS OF EMPLOYER

MAIN DUTIES AND RESPONSIBILITIES



	PREVIOUS EMPLOYER

	JOB TITLE

FULL TIME/PART TIME (Please delete as appropriate)

If part time please state number of hours worked.




START DATE

FINISH DATE

REASON FOR LEAVING

SALARY:  £

NAME AND ADDRESS OF EMPLOYER

MAIN DUTIES AND RESPONSIBILITIES



	EMPLOYMENT HISTORY (Continued)

	Dates
	Employers name and address
	Position held and outline of responsibility
	Reason for leaving
	FT/PT

	
	
	
	
	


	EDUCATION

Secondary Education – list all qualifications including grades, subjects and year attained

	Name of schools/Colleges
	Date

From/

To
	Subjects taken
	Grade GCSE, A level or equivalent

	
	
	
	

	HIGHER EDUCATION AND PROFESSIONAL QUALIFICATIONS

	University/College
	Dates

From
  To
	Degree BA/BSC etc
	Title
	Class attained/expected*

	
	
	
	
	

	TRAINING COURSES/VOLUNTARY WORK AND NON-PAID WORK

	Dates 

From

To
	Description of


	Qualification * 

(If applicable)

	
	
	

	* Please state whether attained/expected


	INTEREST IN THE POST

Please state concisely, but clearly, why you are interested in this job and what skills and experience you could bring to the post.  The Recruitment Panel will be looking for evidence that your skills and experience match the essential and desirable criteria in the Person Specification.  Therefore, please refer closely to this (and the Job Description) when completing this section.

Please continue on a separate sheet if necessary

	

	Please make sure you sign and date the declaration ON PAGE 3 before returning the application form
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